aivision of Finance web and
Finance warrant queries

Introduction

We have designed a tool, to allow you to create custom queries. Your results will display,
and you can download your search results to view in excel.

When using these queries, remember to click the green search button, rather than
hitting enter on your keyboard.

Online accounting journal

Using the online accounting journal, allows you to customize your search with as many
elements of criteria as you wish.

Online Accounting Journal Query
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1. Select Add filter button to create your criteria. Continue adding filters, to
add additional filters to your criteria to customize your search. If a line of criteria is no
longer needed, click the delete button.

2. Select the fields to display. The Available to Select, and the Currently Selected
columns to the right show fields to choose from. The currently selected displays the
fields that will be displayed in your results. You can customize the fields to display your
results by adding or removing fields in the available to select and currently selected
section.

3. Select the Run Search | w0 button.

4. View results and download search results by selecting the‘ Download Search Results | htton.
5. Optional - you can narrow your search results using the Narrow Search.

6. You can save your query for future use, by clicking Save Query. M Save

You can access previous or saved queries by selecting View History.
© View History
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View Query History [Returning 7 out of 10 records] x

Save Query %

Quary Date Saved Description

Fiscal_Year = '2020'
Vendor_Customer LIKE('%VC0000154901%')
(o] Unit = '7180° 11/7/19 11:17 AM test query 060 (]
Department = '060'
Account_Type = '22'

Add Description for Query:

Fiscal_Year = '2023"

Fiscal_Year = '2020'

- UPPER{Vendor_Customer) = "VC0000175664" Department = '190'
Account_Type = '22 O [an.tb LIKE(SCAPAYE) 8/20/20 2:58 PM Balance Object from Labor IN Acct Jmi []
Fiscal_period = 13"
unit = '2320"

test vendor query Fiscal_Year = '2020'

Appropriation = 'NAI 11/20/20 9:03 AM NAL_Revenue Query ]
Account_Type = '31°

Fiscal_vear = '2022'
Department = '962"
Fund = '9210" 2/7/22 4:43 PM Port Authority Query i
Account_Type = 22"
Fiseal_Pperiod = '05'

Fiscal_Year = '2022'
Save Query Close @ S 2/9/22 9:09 AM Inland Port Autharity &

Account_Type = '22°

Fiscal_vear = '2024' AND 11/8/23 2:19 PM Rosarios Query ﬁ

Load Query Close

Labor plus

The online labor query uses the labor distribution table to query employee hours
charged to FINET accounting codes.

Online Labor Query
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Customize your filters

You can download your results. In this query it returned 926 records, showing us only 10
atatime.
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Vendor name lookup

To view vendor name lookup, go to Vendor > Vendor Customer in the navigation bar of
data warehouse.

Welcome Sign out

Legacy Warrant Queries Warrant Queries Settings About Contact

fendor eries
VendoriCustomer

The Vendor Name Lookup allows you to lookup a Vendor Name, using either Vendor
Name, or Tax Payer ID or SSN.

Vendor/Customer

Vendor Name: Tin Number: 123456789 m Clear I

Show 10 * entries Narrow Search:

Vandor{ | Customer &  VasdorMame + | DEAMame & | TINS o Vendor . | Address . & Address . | o, sdiress
Customer Type {1:]

Mo dats svailable in table

Retuming Oto O ofOrecords . Previous Next

Results are displayed, and indicates if it is vendor or customer.

Vendor Customer Name Lookup
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Warrant queries

Go to Warrant Queries in the navigation bar of data warehouse.

by Warrant Number

Data Wa re house by Vendor Number

The Division of Finance Data Warehouse is a repository of state financia |ttt hnd data analysis. Our primary reporting tool is IBM's Cognos. Information stored in the data

warehouse is uploaded nightly from FINET, Payroll, DHRM (Department d other systems supported by the Division of Finance.
by GAX / PRC / GMA
Our primary goal is to provide accurate financial data in a timely manner jorting needs.

You can search for Warrant/Checks and EFTs, issued by FINET.

Search using Invoice numbers, check or EFT numbers, or using the vendor name or code,
as well as GAX, GMA, or PRC.
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What's the difference between Legacy Warrant Issues and Warrant Issues?

Home Vendor Online Queries Legacy Warrant Queries Warrant Queries

In September of 2021 we changed software for sending payments to the banks.

Use the Legacy Warrant Queries for payments PRIOR to Sept 2021. There is a possibility
that payments +/- 60 days near Sept 2021, could display in both systems. This is to allow
for the date the payment is sent to the bank, and the date a check clears the bank.

Warrant queries by Invoice Number
Warrant Invoice

Invoice Number: m Clear
Show 10 ~ entries Narrow Search:
Primary Primary Secondary
Check/EFT, dnvoice 52K EEF . vendor . Vendor. DBA . Payse . Payse . Payes . oocondev_
Wumber ©  Number cec ¥ Customer ©  Name ° Mame® First ©  Last °  First Iy — o
Date Date Last Name
Name Hame Name
Mo data available in table
=
Returning O to 0 of O records Previous Next

Search using the Vendor Invoice number. Use the invoice number found in FINET.

Warrant queries by Warrant Number
Use this query to search for Warrants, Checks and EFTs.

Warrant Number

Check/EFT: m ﬂearl
Show 10 * satries Narrow Search:
Pramary Prmsry Secondary
Chack/FT, | GULLo  Clfectwes Nondor o Vendor, DBA . Payes . Paves  Payes o LITEY. oo g
Date Date Name - e Last Name
No dats svailable in table
"
Returning O to 0 of O records Previous MNext
.
Warrant queries by Vendor Name or Vendor Number
Warrant Vendor Name
Fiscal Year: Department: Vendor Name: dearl
Show 10 ¥ entries Narrow Search:
Bank  EFT Pelemey Primsey | gpcondary Secondary Ref
Check [EFT A - Vend ~ Wendor DBA . P P - A A A - A ~ A
Iumbir = ;I::: = :l::im S i e — e — :‘r::;am = r::::.m 4 Deptd Units ':;;n 4 Amount &
Name Name
Mg data avallable in table
Retuming 0 to 0 of 0 records Previous Next
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Warrant Vendor Number

Or you can search using the Vendor Number.

Search using the Vendor Name, and returns results associated with that Vendor Name.

Fiscal Year:

r % Effective ~

Vendor Number:

EFT

Date

Returning O to 0 of O reconds

Warrant queries by GAX/PRC/GMA

Search for Warrant of EFT.

Search using the transaction ID, you can include the department number at the
beginning, OR you can simply use the Doc ID found in FINET. Exclude the document

Warrant GAX / PRC / GMA

Vendor . WVendor,. DBA
Number = Name Nama ~

Primary
Payss
First
Name

Primary
Payss .

T Last

GAX | PRC | GMA:

Show 10 ~ entries

Check/EFT ..

Nomber Clear %

Retuming 0 to 0 of 0 reconds

610000000000004

Examples

Bank EFT
Effective ~
Date Date

f

Vendor . Vendor . DBA .
v
u

Hame

S

Primary
Payee
First
Name

Primary

Payee .
o Lask

Name

No data available in table

Secondary
Payee

Name

Download Search Results

Narrow Search:

Secondary
< Payee
Last Namve

¥ Depti Unit 3

* GO to Online Queries in the navigation bar.

Online general ledger (1995 to 2006)

In 1996, the division of finance had a major upgrade in accounting software. If you need
to query data prior to 1997, you can use this tool. Keep in mind, much of the accounting
codes, and chart of account elements have changed since then. You will need to know

what codes to use to return successful results.

* Select Online General Ledger (1995 to 2006) from the drop-down.
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Online General Ledger Query (1995 to 2006)

Welcome Sign out

Settings About Contact

Vendor Online Queries Legacy Warrant Queries Warrant Queries

Online Accounting Journal
Labor Plus

Data Online Travel

The Division of Fir Il AL )

of state financial information to be used for reporting and data analysis. Our primary reporting tool is IBM's Cognos. Information stored in the data

warehouse is uplo: RM (Department of Human Resource Management) and other systems supported by the Division of Finance.

Online Warrant Search
Our primary goal ig a timely manner to assist state agencies with their reporting needs.

Online General Ledger (1995 to
2006)

T

Select filters

Available to Select

Currently Selected

Run Search Acceptance Date - Account Type
Fiscal Year: m — —
Activity Agency/Organization
- M Save Query Agency Dollar Amount
’iund © View History Appropriation Org Fiscal Year-Month
Agzgg /0rg Appropriation Unit Line Description
Approp Unit 1 Clear Report Bank Account Code Object
B3 Acct Batch Date Transaction ID
Object - -
Rev Source Batch Number - Vendor Name
Activity L -
Renoiiks] Categorx i Selectall Unselectall O Summarize
Curre’preject
Filter Job

Transaction ID
Acceptance Date

Download Search Results
B Fiscal Month
hov Account Type Narrow Search: I
Vendor Code

A Vendor Name
Reference Tran Code
Reference Tran No

Agency/Organization ~ Fiscal Year-Month ~

Line Description ~

Object ~ Transaction ID ~ Vendor Name ~

[Federal Aid No

Selecting your criteria and viewing your results functions the same as other queries within
this tool. (Online accounting journal)

No data available in table
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